JACOB EDWARDS MEMORIAL LIBRARY

Subj: 1974 Changes of Procedure

I PRRSONNEL

A. Vacation statement: BEach full time employee of the library shall
adhere to the vacation policy of the employees of Southbridge, Mass.
as defined in its statement of personnel policies (1969). Further,
it shall be understood that vacation shall be taken in a one-week
segment (less than one year's.tenure): a two week segment ( 1 -~ 5 years
tenure); a three week segment, or a two-week segment and a one-week
segment ( 5 - 10 years tenure): a four week segment, three and one,
or two and two ( 10 ~ years tenure,)

B, Definition of duties (job descriptions and qualifications)
BK 1, Librarian
EP 2o Assistant iibrarian and head of circulationland_rgference
ML 3, Children's Librarian
RC 4., Bookkeeper - part time.
JL 5, Acquisitiﬁns clerk and ‘2; Secretary
PS. 6. Library Assistant (Circulation, overdues, and reserves)

CG 7. Library Assistant - part time (Reference, circulation and display)

‘New 8, Library assistant - part-time (Childrens and adults circulation)
(?) '§. Pages

5 " 10. Custodian

0G  1ll. Assistant custodian

The reason for the changes is an obvious lack of adult staff members: pages
are used at low salaries to do the work of trained adults, and most are not
able nor dedicated., Pages ~re used in most libraries to keep the collection
in order, to help with processing, but never to wait on borrowers.

11  HOURS:




III. Hours
Trustees for 1974
i. Wish to close library at 4 PM on Satur&ay
2. Wish to open library frém 2 ~ 4 PM on Sunday
3. Wish to open Children's Room from 10 - & daily
| 10 - 4 Saturday

2 = 4 Sunday
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JACOB EDWARDS MEMORIAL LIBRARY
BSOUTHBRIDGE, MASSACHUSETTS 015560

REPORT OF THE TRUSTEES OF
THE JAGOB EDWARDS MEMORIAL LIBRARY

TRUSTEES

FOR THE EDWARDS BEQUEST

Robert B. Muanzberg,

Chairman

Ellsworth D, Mitchell,

Treamureay

Bdgar V. Lewis
Raymond lenti

en 1

Adult Section:

Monday=-Friday
Jaturday

Ghildren'a Rooms
Hnndawariday
Saturday
School Holidays

e

Closedflgzz

Janvary 1
Fabruary 19
April 16
May 28

July &
September 3

" Qctober 8

October 22
November 22
Dacenber 25

John J. O'Shaughnessy
Secretary
Mrs. Nerio W. Pioppi

Jacod K. Edwards
Honorary Trustee

FOR THE TOWN

Albert J. DiGregorio

LIBRARY HOURS

10:00 Aellia = 9
10:00 a.m. = 6

2:15 pete =
10:00 a.mne -
103500 a.R. =

New Year's Day .
Washington's Birthday
Patriot's Day
Memorial Day
Independence Day
Labor Day

Columbus Day

Veterans Day
Thankagiving Day
Christmas Day




_ In the early spring the trustees waka-auccesathl in engegin

JACOB EDWARDS MEMORIAL LIBRARY
- SOUTHBRIDGE, MASSACHUSETTS 01580

g Béwin B. Colburs,

& won of broad background aaﬁ\exswﬁ%imaal experience in the iibrary field, as

mov head librarisn. His sudden death in lats Ostober was & loss o1t by trustess,
staff, and patrons as well as his family. We will eom%imn@ to eerve an wall as
possible as we go through ancther interis poried, '

kS

The Central Hassachusette Regiomal Library System will contimus to act as our

bask up, with their aid ia roference, later-library loams, filma, werkabops,

special saterials for the blimd end physsiaily handicapped, and numerous other
wvays. Our resources are no longer bound to the materials we own here loecally,
but are as unlimited as any large library in the states

Our Pioppi Meeting Reom has seen inoreased use. This year wve addsd the area

hg eossiong.

Hot lime fer both exsoutive meetings and for two series of train

The Historieal Socolety hed a four day Jdentifioation Werkehop with & éisplay
' o9

of four hundred of their Aaron Pease selleet&nn of photos, diepddy. There were

wany vielters who were very helpful im 1dsntifing poople aaa plaaeaa Dr. Hases
loaned a bsautiful daaplmy on arahaeolosaoax diseovogg in Alhania whieh graaeﬁ
the Ploppi Reooam £er all of Doeoaber.. Aloag with a@aool vxaita, sumser readimg

elub and weekly story hours year raund we feel we give an added servise ehat the
comzunity san nao-asd apprec&ats. .

We had eo many fine gifts of books given ua this year, end one extra special gift
of photos, postoards and memorabilia, all of Southbridge, given us by Gecrge Tucei.

Thess have all been lovingly collected for years by ¥es Tused, ead were a handsome
addition to our looal hiastory eelleetion.

Cur fine coverage of all these events by the Evening Newe ves groatly appresciated.

SR The contimued suppart of my 193&1 staff, and board of trustees is greatly apg@ee&éﬁe@a
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187
17,097

40,576

s

duven . S - | 8,798

largost siraulation for cae day

Typlat
Fart time Assistants

- Library Acsistaat
Jani bors
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Piotiss -~ ol 6,145 50309
a8

interidbrery loame 167 108

Interiibrery Loane 29 2ha
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JACOB EDWARDS MENORIAL LIBRARY

T PT.
E0§ THE_YEAR"ENDED_DLCEMBER_LIH l'm

Cash balance, Janunary 1, 1972

Receiptst

Town appropriation
Bdwards Trusts
Book Fines

Transfered from Reserve for Building

Repairs and Improvement

Mynott Fund interest

For Colburn Memorial books
For lost cards

Gift of League of Women Voters

Disburséments:

Payroll

Books and periodicals

Book repairs

Filwme and records

Staff and office expenaes:

Heat, light and sundry expenses
Building repaira and maintenance
Grounds maintenance

Eguipment

Total expenses

Transferred‘%o Town
Book fines $ 2,697.1%

Beturn to E & D 23321.21

Acc't
Gash balance, December 31, 1972
Represented by:

Trusteea' Gash
Mynott Fund interest balance

574636.,00 |

13,909.62
2,667.14

2,500,00
52,56
50,00
36.00

15.00

48,030.45'

12,415,110
36,60
153.17
3,277.86
4,656.83
2,086, 3k
278,03

270,00

71,204,38

6,028.35

76,866, 32
77,656,108

23247

) ho3,45 i

8 371.52 |

-




’/ AN0G, January 1 2 19?2

- Adds
" Intereat earnaed

' Deducts
©o Amownt tranafered to opsrating account

 Balance Degember 31,1972 em deposit, Southbridge Savings Bamlk

PILSUBSKI GLUB BOOK FUND

‘" Balance Japuary 1, 1972 |

Baas |
Interest earned

ROBBINS MEMORIAL FUND

 ‘Balange, January 1, 1972

Interest énfaeﬁ  K

Zmducts e '
- abt of booka purchasad

' 'E Balansce, Desceamber 31, 197é on deposit, Southbridge Savinga Bank

 PIOPPT MEMORIAL BDOK FUND
Ji'ﬂalance..January 1, 1972 -

Adds
: Intereat sarned

fﬁaﬁaet: :
i Painting Pioppi Boom

-

21,783,73
1,122, 46
32,006.16

2,500400

20,406,119

249,05

13037

262,42

1,718,89
1.50
1.8%0.39

38,02

1,772,

319,40

16.2%
335.65

bl 02
291.61




JACCH LDWARDE MEMORIAL LIBRARY

STATEMENT OF CASH RECEIFPS AND DISBURSEMENDY

OR Tl YIAR BNDED DECEMBER 31, 1973

{7 Cash balance, January 1, 1973

Receipts:

Town appropriation 3o, 888,00
fdwards Trusts Funds, interest 16,104,23
Book Mines 2,431,3%
‘ransferred from Reserve for Building Repairs
and Tmprovement £50.00
Mynott Fund interest 43,95
Lost cards and photeo copies : 37.50
Donations for books: :
Coburn Memorial Fund 20,00
League of Women Voters 10.00
Southbridge Womens Club 6.67
Anonymous ' 100,00 136.67
Donations for Music Room:
United Lens Co. 1,000,00
Southbridge Rotary Club 500.00 1,500.,00
{ ' Disbursements:
Fayroll - 53434 47
Books and periodicals 14,382,53
Book repairs 162,19
Staff and office expenses 3,240,450
Heat, light and sundry exp. 3,823,552
Building repairs & maint, 2,139.77
Grounds maintenance 370,94
Equipment 677,56
Total expenses 78,231,68
Transferred to Town:
Book fines 2,576.37
Cash balance, December 31, 1973 W
Represented by:
Trustecs' Cash B
Unexpended town appropiation
( Mynott Fund interrst balance
‘ i

haz. 45

115,791.72

116,215,17

80, 863,05

35,407,1

7.79%.85
27,595,606
16,61

35,407,12




JACOB EDWARDS MEMORTAL LIBRARY

RESERVE FOR BUILDING REPAIRS AND IMPROVEMENTS

Balance, January 1, 1973

Aad:
Interest earned

Deduct :

Transfered to Operating account

Balance, December 31, 1973

Balance, January 1, 1973

Add:
Interest earned

Balance, December 31, 1973

Balance, January 1, 1973

Add:
Interest earned

Deduct:

PILSUDSKI CLUB BOOK FUND

ROBBINS MEMORIAL FUND

Cost of puppet shows presented for children

Balance, December 31, 1973

Balance, January 1, 1973

Add:
Iinterest earned

Deduct:
Books purchased
Balance, December 31, 1973

PIOPPI MEMORTAL BOOK FUND

$20, 406,19

1,070.36

21, 476.55

£50,00

20,826,55

26242
1h,18

276,60

1,772.57

9[4.5&

1,866,71

90.00

1,776,.71
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1973 JACOB EDWARDS MEMORIAL LIBRARY STATISTICS
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